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IYA/WSCCMA

IN-YEAR APPLICATION FORM (WSCC MANAGED ADMISSIONS)

ONLY USE THIS FORM TO APPLY FOR SCHOOLS WHERE WEST SUSSEX COUNTY COUNCIL MANAGE IN YEAR ADMISSIONS (all community and controlled, and some church/voluntary aided or foundation schools, academies and free schools). Please note that you can apply online at www.westsussex.gov.uk/admissions and you will get an instant acknowledgement that your application has been submitted.
Please read the guidance notes before completing this form. You may also be asked to complete the school’s Supplementary Information Form.
N.B.To apply for a place at a school which manages its own admissions please use form IYA/SMA or the school’s own application form. See the notes for a list of these schools.

Please complete all boxes in parts 1 and 3 (and part 2 if needed) and return this form to:

Email:  admissions.north@westsussex.gov.uk or post to Pupil Admissions Team, County Hall North, Chart Way, Horsham, RH12 1XH for Crawley, Horsham and Mid-Sussex

Email: admissions.south@westsussex.gov.uk or post to Pupil Admissions Team, Centenary House, Durrington Lane, Worthing, BN13 2QB for Adur, Arun, Chichester and Worthing

We may need to contact your child’s previous school(s) for records on your child’s educational history. This will be used to decide if your child should be considered under the Fair Access Protocol, which identifies applications for vulnerable children and those with potentially challenging behaviour.

Part 1: To be completed for all applicants

Your application may be delayed if not completed in full.
Child’s Details

	Child’s legal

last name:
	
	Child’s 

first names:
	

	Male/Female:
	Date of birth:
	Current Year Group:
	

	Child’s Current Address:


	New Address and date of move, if applicable:

Please provide proof of new address – a signed tenancy agreement or exchange of contracts letter.


Preferred Schools – You are advised to visit schools before expressing a preference

	
	Name of Preferred School
	Reason for Preference

	1
	
	

	2
	
	

	3
	
	

	Requested date of admission:



	Are there any siblings currently attending the preferred school?


	Yes
	No

	If yes please list their name(s), date of birth and home address below:

	Name(s)
	Date of Birth
	Address

	
	
	


If your preferred schools are full do you require an alternative offer to be made?
	If your preference schools are full, will your child stay at their current school or would you like us to make an alternative offer (this would be the catchment school or, if that is full, the nearest school to your address with a space available)?
	Yes – please offer an alternative school place
	No – my child will stay at their current school

	
	
	


Fair Access Protocol (FAP)
This information is needed to assess whether your child should be admitted to a school under the FAP. This could include placement in a school which is full but may not be a preferred school. In order to support your child and schools, the Admission Authority is required to participate in the FAP and have a process for ensuring that pupils who may be vulnerable, or find a school setting challenging, are offered a suitable school place as quickly as possible.

If any of the following apply please tick below and provide details, and/or supporting evidence, in addition to this form:
	Tick
	Description



	
	Children permanently excluded from their most recent school: 



	
	Children with challenging behaviour who have a history of fixed term exclusions:



	
	Children attending a Pupil Referral Unit (or Alternative Provision) who are ready to be reintegrated into mainstream education:



	
	Children who have not been receiving an education for more than one term or children 

missing education:



	
	Children who have a history of serious attendance problems:



	
	Children with special needs, disabilities or medical conditions (but without an Education Health and Care Plan) affecting admission:



	
	Children who are known to support agencies such as CAMHS or social services:



	
	Children who are carers or children who are homeless:



	
	Children of Gypsies, Roma, Travellers, refugees and asylum seekers:



	
	Children of returning UK service personnel or other Crown Servants (please provide supporting evidence of parent’s posting).




Most recent school attended

Parents should think carefully before requesting a change of school that is not related to a change of address. Parents are encouraged to discuss their application fully with the current school to see if any issues or concerns can be resolved.

	School name
	School address, phone number & email address
	Dates attended

	
	
	From (mm/yy)
	To (mm/yy)

	
	
	
	


Permanent exclusion from school
If your child has been permanently excluded from one or more schools, please provide details below:

	School name
	School address, phone number & email address
	Date of permanent exclusion

	
	
	

	
	
	


Children Looked After 
(please complete this section if the child is currently Looked After by a Local Authority)
	Responsible Social Worker’s name:



	Contact telephone number:

	Responsible Authority:

	Contact numbers for current placement (if appropriate):


Previously Looked After Children now Adopted in the United Kingdom (or became subject to a residence order or special guardianship order) immediately from care.

	Local Authority responsible for Adoption (or residence order or special guardianship order):



	Proof of Adoption (or residence order or special guardianship order) please supply copy of court order:



	Date of Adoption (or residence order or special guardianship order):




Part 2: GCSE Options – Only complete this part for pupils requiring places in Years 9, 10 and 11 

Please state the subjects your child is studying at their current school. 

· Please note that a new school may not offer these courses or have spaces in the classes where they do. 

· As far as possible, children should not move school in Years 9, 10 and 11 in order to complete their GCSE courses. 

· Please check the courses offered, by contacting your preferred school before expressing your preferences.

	Subject
	Exam Board

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Part 3: to be completed by all applicants

Your application may be delayed if not completed in full.
Private fostering
If you are caring for someone else's child for more than 28 days, you do not have parental responsibility for them and you are not a relative such as a grandparent, brother, sister, uncle or aunt (whether full blood, half blood or by marriage or civil partnership) or step-parent, you may be private fostering. It is a legal requirement that you contact West Sussex County Council on: 01403 229900 or email: MASH@westsussex.gcsx.gov.uk
	Are you privately fostering this child? 


	Yes
	No

	
	
	


Parental responsibility
Does anyone else have parental responsibility? If so please provide their name, address and contact number: 

…………………………………………………………………………………………………………………………………………………………………..

	Are they in agreement with this application?


	Yes
	No

	
	
	


Please note: The County Council cannot intervene where parents with joint responsibility disagree. Failing to disclose information can result in a delay in offering a school place and offers made to parents who have not disclosed other parties with parental responsibility might be withdrawn.

	Parental Declaration

I have parental responsibility for this child.  By signing this form I confirm that all the information given is legal and true.  I understand that any offer of a place made as a result of this application will be withdrawn if I give false information or fail to notify the council of any changes.

Signed: _____________________________________________________________________

Print Name: __________________________________________________________________

Title: ________________________

Date: ________________________

Relationship to child: ___________________________________________________________

Home Tel No: ___________________________ Work/Mobile: __________________________

E-mail address: _______________________________________________________________




